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SCHEDULE POSTED
Licensing requires that every classroom has their teacher’s work schedule clearly posted outside the classrooms and all Infant rooms must clearly show Primary Caregivers inside the classroom.
INCIDENT REPORTS
Remember to always note
 the TLC provided and that the child resumed normal activity.  *These are a permanent rec
ord and parents may reread
 
often 
so always be compassion
ate and choose your words thoughtfully
!
SNOTTY NOSES
It is that time of year again!  Please be
 very
 vigilant about wiping SNOT from
 those little faces.  There will be days when you have to wipe snot constantly – remember this is one of our licensing 
specialist’s
 pet p
eeves – IMMEDIATE 
SNOT
 WIPING!
And always be sure EVERY child’s face is clean of snot, dirt, food, paint, etc before they are picked up (every day)!  It seems little but it makes a very big difference!
PORTFOLIO’s
Please ensure every child’s portfolio is up to date at all times!  Use nap ti
me and other slow periods to stay current
.  These will be spot checked from time to time.
) (
LICENSE VISIT JANUARY!
Be Prepared – our next licensing visit will be in January!  You are responsible for making sure your room is safe and following regulations.  Be respectful and on you’re a-game!
CLASS WINDOWS & DOORS
Ensure your classroom windows 
and doors 
are 
latched/
locked every night!  
 We have had multiple issues lately – from now on windows are 
NOT
 to be opened without Heather’s express approval.
SPECIAL PERKS
We like to provide our staff with special perks, 
you don’t find 
at other
 
businesses 
– like Perfect Attendance rewards, Health & Wellness Program, Great Teacher Appreciation Week, PIN Program, little 
memento’s
 and thank 
you's
!  Plus we offer a Bonus Aw
ard to those who perform 
Above and B
eyond
 and really make a difference!
A 
Bonus is NEVER guaranteed 
to any staff member 
and 
a bonus 
must be EARNED
 fresh
 every year.  
Please understand that 
NOT
 everyone re
ceives a bonus – only those who
 reach
 the stars!!!
)
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